Company Letterhead

Date

Consulate of Brazil

To Whom It May Concern:

This letter is to inform you that our employee, (name of employee) will be traveling to Brazil conduct (type of business) of (company info in Brazil).

The purpose of this trip is NOT OF TECHNICAL NATURE.  (Name of employee) is scheduled to arrive in (location and date) via (airline), and will leave Brazil on (date).

(Name of Company) guaranties all of the expenses of the trip.

Thank you for your assistance in granting this business visa.

Sincerely,

(Must be signed by a superior)
